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Introduction 
The purpose of this guidebook is to provide you with information that will help you through the 

college application and admission process. College planning starts as early as 9th grade, with the 

majority of if taking place during your junior year and into the first semester of your senior 

year.  

In our high school Guidance Program, you will take Study Skills, Critical Thinking or Public 

Speaking, College and Career Planning, and Adult Transitions. These classes are designed to 

assist you in preparation for your next step. This guide and the meetings you have with the 

counselor will help you make the most appropriate decisions for your next step.  

The Student’s Role 
 Keep your portfolio up to date and organized 

 Thoroughly research your post graduate options 

 Request information from colleges, apprenticeship programs, 

the military, etc. 

 Complete required volunteer hours 

 Respond to emails, questionnaires and surveys sent to you by 

colleges and/or apprentice programs 

College bound 

 Register for ACT/SAT tests and send scores to the colleges you are interested in 

 Register for the PERT test if you are going to a community college and/or haven’t 

taken the ACT/SAT 

The Postsecondary Education Readiness Test (PERT) is Florida’s common 

placement test. This multiple choice, computer-adaptive test is used by all 

28 members of the Florida College System. The purpose of the PERT is to 

assess academic skills, verify college readiness and determine course 

placement. For first-time-in-college students, the PERT scores will 

determine appropriate course placement at the college level. 

 Schedule campus visits 

 Prepare college essays 

 Decide where to apply and submit all applications before the deadlines 

 Familiarize yourself with Bright Futures requirements (see page 10) 

 Complete transcript requests and/or teacher recommendations  

 Apply for scholarships  

Military 

 Register for the ASVAB (Armed Services Vocational Aptitude Battery).  



 

 

Your scores in four critical areas -- Arithmetic Reasoning, Word 

Knowledge, Paragraph Comprehension and Mathematics 

Knowledge (see below) -- count towards your Armed Forces 

Qualifying Test (AFQT) score. The AFQT score determines 

whether you are qualified to enlist in the U.S. military. 

 Talk with recruiters  

Workforce 

 Take personality and aptitude tests to determine what career 

types interest you 

 What type of benefits (medical, dental, vision, paid time off, 

etc.) do you need/want? 

The Parent’s Role 
 Create a binder or digital folder to keep post high school information organized  

 Create a calendar with deadlines for testing dates, college fairs, admissions, 

scholarships, financial aid, other miscellaneous deadlines, etc.  

 Help your student find the right fit for post high school programs 

College bound students-help your student find a college that fits his/her needs, wants, 

strengths, and challenges. Have conversations with your student about what you are able to 

realistically help with financially. Consider the following: 

 Acceptance rate 

 Minimum GPA and SAT/ACT scores 

 Size 

 Diversity 

 Retention rate 

 Graduation rate 

 Cost 

 Accommodations available 

 Support available  

 Location, climate, distance from home 

 Strength of academic programs offered 

 Student to faculty ratio, class size 

 Faculty advisors 

 Office hours 

 General education requirements 

 Honors programs 

 Job placement, internship opportunities 

 Study abroad opportunities 



 

 

 Quality of technology 

 Types of residence halls  

 Meal plans 

 Wellness/health clinics 

 Student organizations 

 Campus safety 

     Military 

 ASVAB (Armed Services Vocational Aptitude Battery) exam prep 

 Go with your child to meet with a recruiter 

 

     Workforce  

 Make sure your student takes personality and aptitude tests to help determine 

his/her career interests based on strengths 

o www.humanmetrics.com 

o www.16personalities.com 

o www.similarminds.com 

o www.teamtechnology.co.uk 

 

The Guidance Counselor’s Role 
 Conduct post high school guidance meetings once per semester 

 Keep parents informed of the outcomes of each guidance meetings 

 Apply for any accommodations students may need for testing 

 Provide information on Florida Bright Futures requirements and the application process 

 Provide college fair information, host visit days or guest speakers on campus from local 

colleges, trade schools, the work force and the military 

Planning a Campus Visit 
Visiting a college or university campus can help you get a sense of what college life is like at that 

school. Make sure to allow time to explore each campus and try to talk to as many people as 

possible, such as admissions staff, professors, and 

students. Spring of your junior year is a great time to 

plan a visit before the November early application 

deadline of your senior year. Monday through 

Thursdays are ideal for visits. Avoid going during 

holiday breaks and exam periods. Most campus 

visits include an information session and a campus 

tour led by current students. Make sure to bring a 

http://www.humanmetrics.com/
http://www.16personalities.com/
http://www.similarminds.com/
http://www.teamtechnology.co.uk/


 

 

list of questions with you to ask both staff and students. It is helpful to bring a notebook and to 

take pictures of your visit.  

College Enrollment Overview 
Qualified applicants demonstrate academically that they can do the work 

 Grades in college preparatory courses 

 Strength of high school program 

 Standardized test scores 

 Overall GPA 

Competitive applicants are qualified academically but also show other strengths that the 

college is looking for in a student 

 Leadership 

 Community involvement 

 Global mindset 

 Talent 

 Diversity 

 Personal interest 

 Student’s ability to pay 

College Application Process 
 Fill out the application or use Common Application (www.commonapp.org) 

o Common app is a single application used by about 900 college and universities  

 Write the admissions essay 

 Ask for Recommendation Letters 

 Fill out the FAFSA 

 Learn about Financial Aid options 

 Interview for admission (if necessary) 

 Receive your acceptance letter 

 

Requesting High School Transcripts 
 Go to www.greenwoodjax.org 

 Click the information tab 

 Click Request a Transcript 

Requesting Teacher Recommendations 
Please give your teachers at least two weeks’ notice. Teacher recommendations should come 

from a core academic teacher who have taught you recently (usually junior or senior year) 

http://www.commonapp.org/
http://www.greenwoodjax.org/
https://forms.diamondmindinc.com/greenwoodjax/transcript-request?token=1478133032


 

 

Sending ACT/SAT Scores 
 Go to www.sat.org or www.act.org  

 Sign in to your account  

 Follow the steps to request official test scores 

 Complete the payment process 

Writing a College Admission Essay  
The essay is a chance for you to explain yourself, your personality, your talents, your vision for 

the future and how well you are able to express yourself through writing. 

 Start early, you will write several drafts 

 Write about something that is meaningful or important to you 

 Reflect on what you learned and how it changed you 

 Show your personality 

 Make sure to have proper grammar and spelling 

 Share a personal story 

 Give examples 

 Be clear, concise, comprehensible, and consistent 

 Proofread 

Funding College 
 FAFSA (Free Application for Federal Student Aid)- is 

administered by the Department of Education, and the 

results that it presents are then given to your college or 

university's financial aid office. It assesses your and your 

family's financial situation to determine how much you 

can afford to pay for college.  

 Grants-are needs based and do not have to be paid back. The Pell Grant is the most 

common 

 Scholarships-academic, talent, merit or needs based 

Scholarship websites to find private scholarships: 

o www.fastweb.com 

o www.scholarships.com 

o www.collegescholarships.com  

o www.studentscholarshipsearch.com  

o www.moolahspot.com  

o www.college-scholarships.com 

 

 Work Study- Work study is another form of federal financial aid that allows 

undergraduates to earn money for college through a part-time on campus. 

http://www.sat.org/
http://www.act.org/
http://www.fastweb.com/
http://www.scholarships.com/
http://www.college-scholarships.com/


 

 

 Federal Student Loans-the U.S. Department of Education’s federal student loan program 
is the William D. Ford Federal Direct Loan (Direct Loan) Program. Under this program, 
the U.S. Department of Education is your lender. There are four types of Direct Loans 
available: 

o Direct Subsidized Loans are loans made to eligible undergraduate students who 
demonstrate financial need to help cover the costs of higher education at a 
college or career school. 

o Direct Unsubsidized Loans are loans made to eligible undergraduate, graduate, 
and professional students, but eligibility is not based on financial need. 

o Direct PLUS Loans are loans made to graduate or professional students and 
parents of dependent undergraduate students to help pay for education 
expenses not covered by other financial aid. Eligibility is not based on financial 
need, but a credit check is required. Borrowers who have an adverse credit 
history must meet additional requirements to qualify. 

o Direct Consolidation Loans allow you to combine all of your eligible federal 
student loans into a single loan with a single loan servicer. 

 Private Student Loans- are issued by a bank or financial institution and are based on 

your credit profile (as opposed to federal student loans, which are offered by the 

government). Your credit—and your cosigner’s credit—are evaluated, along with other 

information provided on your application.  

 

 College Savings Plan/529 Plan- A 529 plan is a college savings plan that offers tax and 

financial aid benefits. There are two types of 529 plans: college savings plans and 

prepaid tuition plans. Almost every state has at least one 529 plan.  
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